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1 OBWWME MONOXEHWNA

1.1. Kaheapa Ne 94  «["ocypapcTBeHHOro npasa» (ganee - Kadeapa) ABns-
eTcA CTPYKTYPHbIM nogpasfeneHmemM efepasibHOro rocyfapCTBEHHOro aBTOHOM-
HOro o6pa3oBaTeNlbHOrO  yypexaeHuWs  BbiCllero o6pasoBaHMs  «CaHKT-
MeTepOyprcknMin rocyapCTBEHHbIA YHUBEPCUTET a3pOKOCMUYECKOro npubopo-
CTpoeHus» (ganee - MYAIT), co3faHHbIM C LeSIbl0 peann3aumm o0bpasoBaTe/ibHOro
npouecca U Hay4HbIX UCCNef0BaHNI N0 NPOPUIILD AeATENIbHOCTU, OTPaXXeHHOMY B
HaVMeHOBaHMWW, OCYLLECTB/IEHUSA MOATOTOBKM 00yyaroLMXca no obpasoBare/bHbIM
nporpammam (OIl1) Bbiclwero obpasoaHus (BO), paspaboTaHHbIM B COOTBETCTBUU
C (hegepanbHbIMU TOCYLAPCTBEHHBLIMI 06pa3oBaTe/ibHbiMK cTaHgapTamu (ProcC).

1.2. Kadhegpa BXoauT B cocTas FOPUANYECKOTO (hakKybTeTa
(dpakynbTteTta Ne 9).

1.3. 3a Kaeapoit B yCTaHOB/IEHHOM MOpsiAKe 3aKpenasatoTca obpasosaTeib-
Hble nporpammbl (OI1) Bbicwero obpasosaHus (BO) (vyactm OIM BO, agncunninHol
(Mogynu), nNpakTnku (B TOM 4uUC/ie Hay4HO-MUCCNefoBaTensckue pabotsl (HUP)),
Hay4Hble UCCef0BaHNA HayYHO-Nefarornyecknx Kagpos BbICLUEN KBaMuKaLmum
(HMKBK), rocynapcteeHHasa utorosas arrectauusa (FM1A)).

1.4. B cBOeWi feATeNbHOCTUN Kadeapa pyKOBOACTBYETCS:

- KoHcTtuTyumein Poccuiickoin ®epepaunu;

- ®efepanbHbIM 3aKOHOM 0T 29.12.2012 Ne273-®3 «O6 06pa3oBaHMM B
Poccuiickoin ®egepauymm»;

- npuKasoM MwuHuCTepcTBa 06pa3oBaHUs M Hayku Poccuiickoii ®epepa-
umm ot 19.11.2013 Ne 1259 «O6 yTBepxaeHunn MNMopsagka opraHusaLmm n ocyLecT-
B/IEHUS 06pa3oBaTeNlbHOM AeATeNbHOCTM No 06pa3oBaTe/ibHbIM MPorpaMMaM BbiC-
Lero obpasosaHuns - nporpammam MoAroTOBKM HayyHO-MeJarornyecknx Kaipos B
acnupaHType (a4blOHKTYpE)»;

T npukasom MuHucTepcTBa 06pa3oBaHUs U Hayku Poccuiickoin ®Pepepa-
umm ot 19.12.2013 Ne 1367 «O6 yTBep>aeHUn INopsaka opraHu3aumMm n ocyLecT-
B/leHNA 06pa3oBaTesibHON AeATeNIbHOCTN M0 06pa3oBaTe/ibHbIM Nporpammam Bbic-

Luero 06paSOBaHI/IF| - nporpaMmmam 6aKanaBpV|aTa, nporpamMmmam cneuynannTeTa,



nporpammMam Marmctpartypbi»;

- (hegepanbHbIMM  rOCYAapCTBEHHbIMW 06pa3oBaTe/lbHbIMU CTaH4apTamu
(Proo);

- WHbIMW HOPMAaTUBHbLIMW NPaBOBLIMWN aKTaMMu,

- Yctasom ' YATT,

- pewweHnamn YyéHoro coseta 'Y AIT;

- NpuKasamu 1 pacnopsxeHmamu I'YAIrT;

- pewleHMaMM YYEHoro coseTa pakynbTeta Ne 9;

- HacToAwwmM onoxeHnem;

- VHbIMW NOKa/IbHbIMW HOpPMAaTUBHbIMWN akTamu 'Y ATT.

1.5. PelleHne 0 cosfaHuu, peopraHusaumv M nUKBMaauumn Kadgeapbl npu-
HUMaeTCcs Y4éHbiM coBeToM YAl no npefcTaBfeHNO YYEHOrO coBeTa (haKy/ib-
Teta Ne 9 1 06bABNAETCA MPUKA30M PeKTopa.

1.6. Kadegpa He ABNSeTCA OPULNYECKUM NIULLOM.

2 3AL0AUN N DYHKLUNWN KAPELPHI

2.1. OCHOBHbIMW 3afja4aMy Kaeapbl ABNAKOTCA:

- ocyulecTBfieHMe obpa3oBaTe/lbHON AeATeNbHOCTU, B TOM yucne, obecne-
YeHne peann3aunmn NPaKTUKO-OPUEHTMPOBAHHBLIX 06pa30BaTeIbHbIX MPOrpamm;

- OCYLLeCTB/IEHMNE HaYUYHOW AeATeNbHOCTH;

- OCyLlecTB/IeHMEe BOCNUTATEIbHOM U NMPOCBETUTENLCKON AeATEe/IbHOCTH;

- copelcTBME TPYAOYCTPONCTBY BbIMYCKHUKOB U 00y4YatoLnXCs.

2.2. OCHOBHbIMK (hyHKUMAMK Kadenpbl B cdepe obpasoBaTeNbHON [fes-
TENbHOCTU ABNAKOTCA:

2.2.1. MpoBeaeHMe BCEX BUAOB YUYEOHbIX 3aHATUI MO AucuMnanHam (Moay-
NAM), NPeayCcMOTPEHHbIX YYeOHbIM MnaHoM (MHAMBUAYa/IbHBIM YY4EOHbIM M/1aHOM)
obpasoBatenibHOM nporpammbl (OI1) Bbicwero o6pasoaHus (BO) no ogHomy mnu

HECKOJ/IbKUM HalpaBAEHUNAM I'IO,EI,FOTOBKVI/ cneynasibHOCTAM.



2.2.2. ObecneyeHne MeTOANYECKOrO PYKOBOACTBA CaMOCTOATENNbLHON pabo-
TOW 06yyaloLWnxcs, NPUMeHeHUs MHTEPaKTUBHBLIX (DOPM 00Y4YeHUs, KOMMbHOTep-
HbIX MH(OPMaLMOHHBLIX TEXHOMOMNIA 1 T.N.

2.2.3. OpraHm3auus n ocyLlecTB/ieHNe BHeayAUTOPHOM y4ebHOMN paboTbl.

2.2.4. ApanTauma obpa3oBaTeqibHOro npouecca K TpeboBaHUAMKU Npogub-
HbIX OpraHm3auuii U pbiHKa Tpyga B LEeoM, C Le/bio obecnevyeHns TpyLoyCTpou-
CTBa 6yAyLINX CreLnanmncTos.

2.2.5. OpraHusauma n nposefeHne BCeX BUAOB W TUMOB NPaKTUK, B TOM
yncre Hay4yHO-MCCef0BaTeIbCKOn paboThl, 00y4aloLWMXcs, OCYLLECTB/IEHUE PY-
KOBOACTBA NPaKTUKaMu N KOHTPO/b 3a UX BbINOTHEHUEM.

2.2.6. OcyLlecTB/IeHMe TEKYLLEro KOHTPONA YyCNeBaeMoCTU U NMPOMEXYTOY-
HOW aTTecTauuu 0Oy4atoLmxcs, a TakxKe MPOBefeHMEe KOPPEKTUMPYIOWMX [encT-
BWIA, OCHOBAHHbIX Ha aHa/n3e NoslyYeHHbIX Pe3y/bTaTos, C Lie/bio COBEpPLUEHCTBO-
BaHWA 06pa3oBaTeIbHOro npouecca.

2.2.7. ObecneyeHne PyKOBOACTBA M PeLEH3NPOBAaHUA BbIMYCKHbIX KBaIu-
(hmkKaunoHHbIX paboT (BKP) 1 Hay4yHO-KBanM(hMKaunoHHbIX paboT (guccepTauunii)
(HKP) obyuatouxcs.

2.2.8. OcyLlecTB/eHMe MOAroTOBKM M MpoBefeHNs rocyAapCTBEHHOW UTO-
rosoin attectaunm (CMA) CTyLeHTOB M Hay4YHO-Mefarornyecknx Kagpos BbICLUENA
ksasimukaummn (HMKBK).

2.2.9. Pa3paboTka nporpamm BCTYMNMUTENIbHbIX N KAHANAATCKMX 3K3aMEHOB.

2.2.10. 3acnywmBaHue u paccmoTpeHne nogrotosneHHolX HKP, npeacras-
naembIx K 3awnte HIMKBK.

2.2.11. Pa3paboTka y4ebHbIX niaHoB Ol COBMECTHO C Y4ebHbIM yrnpasne-
Hvem (YY), pabounx nporpamm gucumnnaud (PMA), nporpamm npaktuk, HAP,
Hay4HbIX nccnegosaHui n MMA, a TaKxe ApYron yyeb6HO-MeTOANYECKOW [OKY-
MeHTauun, Bxoaswen B coctas Ol BO.

2.2.12. OpraHuzaums MeToAMYecKoin paboTbl MO COOTBETCTBYHOLWMM ANC-
umMnanHam (Mogynsam), npaktmkam, HAP, Hay4YHbIM UcCnefoBaHNAaM.

2.2.13. BbINO/IHEHWE NIAHOB U3AaHWI y4ebHOW nnuTepatypsbl.



2.2.14. Pa3paboTKa 1 BbINOJIHEHME TPaMKOB MPOBELEHNA KOHCYNbTaL WA,

2.2.15. AKT/BHOE y4yacTue B paboTe MeTOANYECKOA KOMUCCUMN NPU Y UYEHOM
coBeTe ['Yan, aTakXe B METOAMYECKNX KOH(EPEHLMAX N CEMUHApaX.

2.2.16. ObecneyeHve MOBbILIEHUA NPOKECCMOHANbHOW U Hay4YHOW KBaIn-
(hmkauun npodeccopcko-npenogasatensckoro coctasa (MMC) 1 HayyHbIX paboT-
HUKOB Kafeapbl.

2.2.17. Pa3BuTne obpasoBaTe/ibHOM cpefbl HA OCHOBE OOHOB/EHUS, COBEp-
LLIEHCTBOBAHMNA N pacLUMpeHns nNpeaocTaBifgeMblX 06pa30oBaTe/ibHbIX YCAYr, UX Ka-
4eCTBa, OCHALLEHHOCTU 1 06ecneyYeHHOCT!.

2.3. OCHOBHbIMU (DYHKUMAMW Kadedpbl B Cepe Hay4YHON [AeATeNIbHOCTU
ABNAKOTCA:

2.3.1. YCTaHOB/EHME Hay4HO-UccnefoBaTeNlbCKNX CBA3eM € Kadeapamu
LAPYTUX BY30B U Hay4YHbIMU YUPEXXAEHNAMMU.

2.3.2. MNpoBefeHne (PyHOAMEHTA/IbHbIX U MPUKNAAHbIX Hay4YHbIX UCCNeao-
BaHWIA N0 Hanmbonee akTyasbHbIM Npobaemam No NPoguI0 Kadeapsbl.

2.3.3. Co3gaHue ycnoBuii Ans yvyactusi paboTHMKOB Kadedpbl B KOHKypcax
rPaHTOB, NPOEKTOB W OCYLLLECTB/IEHWA PabOT NO rpaHTam 1 NpPoeKTam.

2.3.4. OpraHu3auns Hay4yHo-uccrefoBaTe/lbCKMX paboT CTYAEeHTOB M Hayu-
HbIX nccnegoBaHnii HINMKBK.

2.3.5. OpraHm3aumnsi Hay4HbIX CECCUI1, CEMUHApPOB oby4atoLmMxcs 1 paboT-
HWKOB, 06ecrneyeHne BO3MOXHOCTU Hay4YHbIX Ny6MKaLmia.

2.4. OCHOBHbIMU (PYHKLMAMU Kaenpbl ANS peasv3auny BOCNUTATe/IbHOW U
MPOCBETUTE/IbHOWN LeATeNIbHOCTU ABMIAKOTCS:

2.4.1. OcywecTBneHne NPoPOpPUeHTaLMOHHON paboTbl Cpean yyawmuxcs u
pasBuTNe COTPYAHUYECTBA C 06pa30BaTENbHBLIMU YUPEXAEHMAMN 06LLEro n cpea-
Hero npogeccMoHanbHOro 06pa3oBaHNA (LUKO/bI, INLEN, TUMHA3UWN, KOMEMKU U
T.0.).

2.4.2. OpraHusauma n nposefeHne BbICTaBOK, CEMMHAPOB, CUMMO3NYMOB,
KOH(EPEeHUMIA N WHBIX MEpPONpUATUIA, B TOM 4uC/le C Y4YaCTMeM WHOCTPaHHbIX

HPNANYECKNX U q)I/ISI/ILIeCKI/IX nna,.



2.5. DyHKUMel Kadenpbl Ans obecnevyeHUs COAencTBus TpyLOYyCTPOMCTBa
BbIMYCKHUKOB M 00y4aloLmXCca ABNAETCA YCTAHOB/IEHWNE U YKPENIeHNe COTPYLHM-
YyecTBa C NOTeHUMaNbHbIMK paboToaaTeNaMn, U3ydeHne MxX NPeLIoXKeHNn Mo .co-
BEpPLLEHCTBOBAHMIO NOATOTOBKN 00YyYatoLLNXCA.

2.6. Kathegpa HeCET OTBETCTBEHHOCTb 3a COOMOAEHME TPaMKOB N CPOKOB
3awmnT BKP, HKP 1 3aBepLueHve 0byyeHuns ctygeHtos u HMNKBK.

2.7. Tlo pelweHnto Y4yéHoro coseTa YA, yyéHoro coseTa (paky/bTeTa,
[leKaHa (pakynbTeTa Ha Kagefpy MOryT BO3/1araTbCA U UHble PYHKUUW, HE NPOTU-

BOpeuyalle Lensim co3aaHms Kadeapbl.

3 PYKOBOACTBO AEATENIBHOCTbHO KA®E/LPHI

3.1. Kadeagpy BO3rnaenseT 3aBedyowmini Kageapom, n3dmnpaemblii YUEHbIM
coseTom MY AT Ha CpoK [0 5 fieT u3 yncna Hambosee KeaIMPULNPOBaHHBIX N aB-
TOPUTETHBIX CMELMannCcToB, OTBEYaloLWMX YCTaHOB/EHHbIM 3aKOHOAATEe/1bCTBOM
Poccuiickon Pepepaumm KBaM(pUKaLMOHHBIM TpeboBaHWAM COOTBETCTBYHOLLENO
npouna 1 yTBepXXaaemblii B JO/MKHOCTY NPUKa3om pektopa MY AT,

3.2. B cBoeil pgeAaTenbHOCTU 3aBefyrOWMA  KaeApoil HenocpeACcTBEHHO
MoAUYnHAETCA AekaHy (akynbTeTa Ne 9.

3.3. 3aBefyroLwnin kagenpoi:

3.3.1. MNnaHnpyeT, opraHuU3yeT M KOOPAMHMPYET BCe BUAbl AEATE/IbHOCTU
Kadeapbl.

3.3.2. MNopgrotasnmeaeT M NPOBOAMT 3acefaHua Kaefpbl, MeTOANYECKUX
cemuHapos MNMNC n HMNKBK, Hay4YHbIX KOH(epeHUnin Kadeapbl 1 T.10.

3.3.3. Pacnpegenset yuyebHyto Harpysku mexay MNMMC v yteepxpaaet eé Ha
3aceflaHumn Kaeapbl.

3.3.4. YTBepxgaeT nHamsnayanbHole nnaHbl MNMC kadeapbl, KOHTPOMPYeT
MOSIHOTY M NPaBUIbHOCTb MX 3aM0/IHEHUS U BbINOSHEHUS.

3.3.5. KoHTponupyeT Bce BUAbl yUYebHbIX 3aHATUIA, npoBoguMbIiX MNINC Ka-

(heapsbl.



3.3.6. MpoBoaMT HEOOXOAMMbIE 3aMeHbl MpenoaaBaTesniein B cBA3W ¢ 6ones-
HblO, KOMaHAMPOBKOW, OTNYCKOM U T.[.

3.3.7. Y4yacTByeT B opraHusaunn npuéma B aCnMpaHTypy U LOKTOPaHTYpY,
KOHTponupyet npouecc 0byyeHmsa HIMKBK, opraHnsyeT HayyHble CEMUHapbI 1 3a-
cnywmBaHna Hay4Hbix aoknagos HMKBK u couckaTenein no pesynbtatam nofro-
TOB/IEHHbIX HKP.

3.3.8. PyKoBOAWT MpoLLeCCOM MOBbILWEHNA KBaMuKaLmm paboTHUKOB Ka-
(hespbl.

3.3.9. OpraHunsyeT U KOOPANHUPYET Hay4YHO-UCCNEeL0BaTENbCKY AeATE b-
HOCTb 0Oy4arLWmnxcsd U paboTHUKOB B paMKax Hay4HbIX HanpaefieHWin Kaeapsl,
(hakynbTeTa.

3.3.10. BblHOCUT gns 06CY»X[eHMUA 1 COrnacoBaHUs Ha 3acefaHunax Kadep-
Pbl NaHbl PaboThl.

3.3.11. EXXerogHo BbIHOCUT A/19 0OCYXX[AeHWA Ha 3acefaHumsax Kadegpbl BO-
npocbl 06HoBNeHMA Ol BO u koppektuposku P4, nporpamm npaktuk, HAP,
Hay4YHbIX uccnegosaHuii u M'MA, paspaboTaHHbIX Kageapon.

3.3.12. OcyuLecTBMAET KOHTPO/b 3@ UCMOMHEHWEM PELLEHWNIA, MPUHATBLIX Ha
3acefjaHuAX Kageapsl.

3.3.13. OpraHusyeT, obecneyrBaeT U KOHTPO/IMPYET UCMNOJSTHEHME:

- 3aKoHopatenbcTBa Poccuitickon Pegepauun 06 obpasoBaHUu;

- TPYZOBOro 3aKoHoOAaTeNbCTBa, NPaBu BHYTPeHHero pacnopsaaka MYAIrl
U TPYLOBOW AUCUUMINHBI BCeMU pabOTHUKaMU Kadenpsbl;

- TMPUKAa30B U UHbIX NTOKa/IbHbIX HOPMaTUBHbIX aKToB [ Y AT,

- MeponpuaTUiA No 06ecrneyeHnto oxXpaHbl TPyAa, TEXHUKN U MPOTMBOMNO-
XKapHoi 6e30MacHOCTM Ha Kadespe.

3.3.14. O6ecneumBaeT MNoagbop KagpoB [ANA OCYLLECTBNEHMA BCeX BWAOB
[eATe/IbHOCTU Kaeapbl.

3.3.15. MpoBOAUT KOMMJIEKC MEPOMPUATUIA MO COBEPLUEHCTBOBAHUIO MaTe-

pPUanbHO-TEXHNYECKOTO 1 TabopaTOPHOro o6ecrneveHmns Kadeapsbl.



3.3.16. OcyulecTBnseT nNpuém oby4aromMxcs B YCTaHOB/EHHbIE AHU N Ya-
Cbl.

3.3.17. OcyLLecTBNAeT KOHTPO/b 3a BefeHMeM [enonpon3BOACTBa U AOKY-
MeHTo060pOoTa Ha Kadeape.

3.4. 3aBefyroumii Kageapoin HECET NepCoHaslbHY0 OTBETCTBEHHOCTb 3a:

- OpraHu3aumio 1 pesynbTaTUBHOCTb AeATeNbHOCTU Kaedpbl MO BbIMON-
HEHMIO BO3/I0XKEHHbIX Ha HEE PYHKLUMIA;

- OopraHu3aumio Ha Kadegpe ornepaTUBHON N KayeCTBEHHOW MOAIOTOBKU U
MCMONHEHNSA [OKYMEHTOB, BefleHne [4enonpou3BoACTBa B COOTBETCTBUN C [ENCT-
BYHOLLMMU NpaBuiamm 1 NHCTPYKLMAMMU,

- obecreyeHne COXPaHHOCTU UMYLLLECTBA, 3aKPenIeHHOro 3a Kaeapow,

co6/1t0ieHNEe NPaBU NOXaPHOI 6e30MacHOCTH.

4 COCTAB, CTPYKTYPA N OPITAHN3ALNA PABOTbI KA®EAPLI

4.1. B cTpyKType Kadeapbl MOryT co3faBarbCa yyebHble U HayyHble n1abo-
patopuu, crneunanm3npoBaHHbIe Kacchbl, y4eOHO-MeTOANYECKME KaBUHETLI N ApY-
rme nopgpasgeneHns, obecneymBarollmMe Y4eOHbIi NPoOUECC W Hay4yHo-
nccnefoBarTeNibCKyo paboTy. PelleHne 0 CO34aHUK, peopraHu3auuun, nepeumeHo-
BaHUM W NUKBUAALMMW YKa3aHHbIX CTPYKTYPHbIX MoApasfefieHnin npuHuMaeTcs
YuéHbim coBeToM YA no npefcTaBieHM0 YY4EHOro coBeTa (paky/ibTeta U 00b-
ABNAETCA NPUKa30M peKTopa.

4.2. WWTaTHOe pacnucaHve Kadeapbl yTBEPXAAeTCA PEKTOPOM.

4.3. LUTaTHbIM pacnucaHnem Kaenpbl MOryT 6bITb NpeayCMOTPEHbI LOIXK-
HocTu TMMNC, yyebHO-BCNOMOraTe/IbHOro nepcoHana U Hay4yHblx paboTHUKOB. [1o-
PAAOK 3amelleHns aomkHocTein MIMC 1 Hay4YHbIX pabOTHMKOB YCTaHaB/MBAETCA
3aKoHOoAaTeNbCcTBOM Poccuitickonn deepauymm 1 NoKasnbHbIMU HOPMAaTUBHbLIMMN ‘aK-
Tamn 'Y AT

4.4. O653aHHOCTN PabOTHUKOB Kadeapbl ONpedenstoTcA AO/MKHOCTHLIMM
WHCTPYKUMAMK, YTBEPXAAEMbIMU PEKTOPOM (MPOPEKTOPOM) MO COriacoBaHUIO C

3aBefyIoLLMM Kadheapoit 1 gekaHom akynbTeTa.



4.5. MnaHnpoBaHWe HarnpasneHUA AesTeNbHOCTU U BUAO0B paboT Kadeapsbl
OCYLLIeCTB/IAETCA Ha OCHOBE pa3paboTKu:

- MepPCNeKTUBHOIO MnaHa, paspabaTbiBaeMoOro Ha NATUIETHMIA CPOK MK Ha
CPOK, onpeaensieMblii pelleHnemM YuéHoro coseta 'Y AT,

- NiaHa Ha NpeAcToALWMIA yUYebHbIA rof, cOCTaB/lfAEMOro Ha OCHOBe nep-
CMEeKTUBHOrO niaHa paboThl.

[MnaHbl 1 OTYETHI O AeATeIbHOCTU Kadepbl paspabarbiBaOTCA U NOAMUCHI-
BatOTCA 3aBefyOLUM Kageapont, 1 yTBepXAaloTCA eKaHoOM (hakKy bTeTa.

4.6. OpraHusaumsa o6pasoBaTe/ibHOro Mpouecca, BONPOCbI 06pasoBaTe/ib-
HOW, Hay4HOW, BOCNUTATENbHOW U NPOCBETUTENLCKON AeATeNbHOCTU Kadeapbl, a
TaKXke COAeNCTBUA TPYAOYCTPOMCTBA BbIMYCKHMKOB N oby4atowmxcs, obcyxaa-
IOTCA Ha e€ 3acefaHNAaX, KOTOpble NPOXOoAAT MoA npefcenaTe/bCcTBOM 3aBefyloLLe-
ro kagenpon. NMpm Heo6XOAMMOCTU MOXET MPOBOAMTHLCA COBMECTHOE 3acefaHue
HEeCKONbKUX Kaesp.

4.7. 3acefaHna Kadeapbl MPOBOAATCA, KakK NpasBwio, OAWMH pa3 B Mecsl, B
COOTBETCTBUMN C FOLOBbLIM M/1IAHOM PaboThl B YCTAHOB/IEHHbIE CPOKW. BHeouepesn-
Hble 3acefjaHns MOryT MPOBOAMTLCA MO Mepe HeobxoammocTu. B 3acefaHmsax Ka-
(hefpbl y4aCTBYIOT BCe pabOTHUKM Kadeapsbl.

4.8. MpennoXxkeHNs No NOBECTKe 3acefaHns Kaeapbl MOTyT BHOCUTLCS JTtO-
OblM paboTHMKOM Kadeapbl. PewleHneM 60nbLUIMHCTBA pabOTHMKOB MOBECTKA AHA
MOXXET ObITb M3MEHeHa U LOMOJSIHEHA, TaKXKe MOTyT ObiTb BK/IKOUYEHbI BOMPOCHI, He
TpebyloLwune npeaBapuTensHOW MOArOTOBKU. M0 NpeaioXeHMto 3aBefytoLero Ka-
(helpoil YTBEPXKAAETCA PerfiaMeHT 06CYXAEHMSA NPUHATBIX K PacCMOTPEHUIO BO-
MPOCOB.

4.9. B ronocosaHnn Mo Bomnpocam peKoMeHJauunm Ha [o/mkHocTb [M1C
NPVHMMAIOT y4acTue Bce paboTHUKM Kadeapsl. 10 oTAenbHbIM BONpocam onpeje-
naeTcs popma rosiocoBaHns - OTKpbITas Unu TaHas. Kaxablii paboTHUK Kadeapbl
MMeeT ofuH ronoc. [Npy paBeHCTBE ro/10COB - T0/1I0C 3aBefyloLLero ABnseTcs pe-
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4.10. 3acefaHue Kaeapbl ohopmaseTcs NPOTOKOMOM, KOTOPbIA NOAMNNUCHI-
BaeTCs 3aBefyHOLNM Kadeapoi 1 cekpeTapem.

4.11. Tpouecchbl 1 Npoueaypbl, peanndyemMble Kaeapoid, BbIMOMHAKTCS Ha
OCHOBE HOPMAaTUBHbIX W pacnopAanTenbHbIX AOKYMeHTOB M'YAIT n fOKYMEHTU-
pytoTca. [lenonpov3BoACTBO Kadenpbl OCYLLECTBASETCA B COOTBETCTBMM C YTBEp-

XaeHHor B YA MHCTpYyKUMed No Aenonpon3BOACTBY M HOMEHKNaTYpon fen

Kadespbl.

5 MATEPUANIbHO-TEXHWYECKOE OBECIEYEHNE
AEATENBbHOCTUN KA®EPHI
5.1. Mpwu co3gaHnn Kageapbl 3a HelW B YCTAHOB/IEHHOM NOPsAKe 3aKpensis-
eTcA MMyLLecTBo (NomelLeHns, obopyaoBaHKe), 3a 3PMeKTUBHOE UCMOMb30BaHNe
KOTOPOro Hec&T OTBETCTBEHHOCTb 3aBeflyHOLN Kaheapon.
5.2. MaTepuanbHO-TeXHMYecKoe obecredeHre [eATeNlbHOCTM  Kadegpbl

OCyullecTBideTCcda B nopsaagke, npegycCMoTpeHHOM JIOKa/lbHbIMW HOPMaTUBHLIMA aK-

Tamn M'YATT.



