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1. O61uIue moxoKeHus

1.1. PepaxknuoHHO-U3aTeILCK U IIeHTD (B AanabHeimem — PUIT) Pe-
IepajabHOI'0 I'OCYAapCTBEHHOTO aBTOHOMHOI'O 00pa30BaTEJIbHOTO YUPErK-
neHusd BeIciIero oopasoBanuda « CaukTlleTepOyprcKuii rocysapcTBEHHBIN
VHHUBEPCUTET ad3POKOCMUUECKOT'0 IPUOOPOCTPOCHUS» (B HalbHEHUIIIEM —

I'YAII) opranusoBaH B COOTBETCTBUH C IPUKa30M pexTopa ot 19.05.2006
Ne 822.

1.2. B cBoeit gearenpuoctu PUIL I'VAII pyKoBOACTBYeTCA 3aKOHAMHU
Poccuiickoit @enepanuu «06 o6paszoBanum», «O BBICIIIEM U IIOCJIEBY30B-
CKOM IIpo(eccruoHaIbHOM 00pasoBaHum», «00 aBTOPCKOM IIPaBe U CMEXK-
HBIX IIpaBax», IIpukazoMm MwunrobpasoBanus P®P or 3 asrycra 1999 r.
Ne 149 «O6 yTBepKAEHUU IPUMEPHOTO IIOJIOKEHUS O PeJaKIMOHHO- 13-
JaTeJILCKOM COBETE BBICIIIETO YUeOHOI0 3aBeleHus» IpukasoM MurHobpa-
30BaHuU4A OT 4 oKTaA0OpA 1999 r. «0O6 yTBepKIeHNU IPUMEPHOTO IOJIOMKe-
HHUS O PelaKIMOHHO-U3aTeJbCKOM IIOApPa3ieeHNH BELICIIEro yue6HOoro
3aBeleHUA», APYTUMU JeHCTBYIOIIMMY HOPMAaTHUBHO-TIPABOBBIMU aKTa-
MU, PEryJHUPYIOINUMHN U3OaTEJbCKYIO JAesaTeJbHOCTh, ¥cTaBoMm ['VAII,
IIpaBUJIaMU BHyTpeHHero pacnopaaka 'V AIL, sacroamum Ilosmoxernem
M MHBIMU HOPMATUBHO-IIpaBOBBIMU aKTaMu 'Y AII.

1.3. PUI] I'VAII sBasiercsas OZHMM M3 OCHOBHBIX CAMOCTOATENLHBIX
CTPYKTYPHBIX noapasfesienuit I'VAIL. Bxoaur B llemapramMeHT yueOHOMN
1 BocnuTareabHO paboTel 'VAII 1 nogunEAeTCS IPOPEKTOPY II0 yueh-
HO-BOCIIUTATEJIBHOM paboTe.

2. 3agauu ¥ QyHKIHHK

2.1. OcHoBHOU 3ajaueil ABJAETCS OPraHU3AIUA M OCYIIEeCTBJIEHUE
PelaKIMOHHO-U3IaTeJbCKON neATebHOoCcTH I'VAII: m3nanue y4eOHOI,
yueOHO-MEeTOANYECKON JIUTepaTyphbl, OTBeUallneil TpeOOBaHUAM TOCYy-
IapCTBEHHOT0 00pa30BaTeJIbHOTO CTAHIAPTA, 4 TaK e BBIITYCK HAayYHOMH,
CIIPABOYHOM U APYTUX BHUJIOB JINTEPATYPEI C I[eJIbI0 O0ecneueHn s yueOHO-
I'0 IIpoliecca U HayuyHO-HCCJIeI0BaTEeILCKUX padoT.

2.2. PUII I'VAII BeImoJIHAET caenyoonine QyHKITIN:

2.2.1. ®opMupoOBaHUE B COOTBETCTBUU C YCTaHOBJEeHHELIM B ['VAII mmo-
PALKOM COBMECTHO C pelaKIIMOHHO-U3JaTeJbCKUM coBeToM (nasee — PUC
I'VAII) ronoBeIX ¥ IEPCIEKTUBHBIX TeMaTUUYECKUX IIJIAHOB U30aHUA JIN-
TepaTyphl Ha OCHOBE aHAJIN3a 00eCIIeYeHHOCTH YUeOHOIo IIpolecca Heoo-
XOAUMOU JIUTEPATyPOIL;

2.2.2. Usnanue 3amjaHMpPOBAHHOM yueOHOM, HAYUHOM, CIIPABOYHOM,
MEeTOJAUYEeCKOM U ApP. JIUTEepaTyphl;

2.2.3. BeINIOJTHEHNE OCHOBHEBIX 3JIEMEHTOB PefaKI[MOHHO-U34ATEIbCKO-
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ro MUKJa: peJakTHPOBaHNE, N3TOTOBJIEHNE OPUTMHAJIOB-MaKeTOB, TUpa-
JKUpPOBaHUE U T. 1.}

2.2.4. OpraHusanus pelieH3uPOBaHUS PYKOIUCEH;

2.2.5. Oprauusanusa coemecTHO ¢ PYIC I'VAII KOHTPOJIS 38 KQaUeCTBOM
COZleprKaHUA U3IaBaeMOM JIUTEPATYPhI, €€ MoJaurpadpuuecKmuM HCIIOIHE-
HUEeM, COOTBETCTBUEM U3AaTeJbCKUM U noaurpadpuueckum I'OCTawm;

2.2.6. MeTonuueckad 1 KOHCYJIbTaTUBHAA paboTa ¢ MHCTUTYTaMH, (a-
KyJibTeTaMu, KadeapamMu, OMOJINOTEKOH U IPYTUMH IOAPa3AeIeHUIAMU
I'VAII o BompocaM BEINIyCKa HAYUYHOM, YUeOHOHN U ApP. IATEPaATypPLI, Op-
raHu3anusa COBMECTHOIO KOHTPOJIA 3a 3M(HEeKTUBHLIM MCIIOJIE30BAHUEM
U3NaHUM;

2.2.7. OnpeneneHue TeXHOJOTHECKOM CXeMbI PeJaKI[MOHHO-U31aTeIh-
CKOTO IIpoIlecca;

2.2.8. Yuactue B GOpMHUPOBAHUY CTPYKTYPHI U3AAaTEILCKOr0 IOAPa3-
neneHuda B 'YAIL

2.2.9. OnpeneneHnue OpoleAyphl U TEXHUYECKUX TPEOOBAHUM K OPUT'U-
HajaM IIpU cgauyu pykonuceit aBTopoB B PUII, B MuHHCTEPCTBA U BEAOM-
CTBa, yueOHO-MeToAnUYecK1e O0'beJUHEHI S, HAYUHO-MEeTOIUYECK e COBE-
ThI AJISI IOJIYYEHUSA PEKOMEH AN K U3JaHUI0 UX C TPUPOM «yIeOHUK »
NN «yueOHoe mocodue»;

2.2.10. YuacTue B opraHusaliy IOBLIIIEHUSA KBaJU(DUKAIUU IIEPCO-
HaJIa;

2.2.11. Opranusanusa KHUIroOOMEHa M KHUIOpPacIIpOCTPaHEHU:A, yda-
CTHE B KHUIKHBIX IpMapKaX, BRICTABKAaX, KOHTPOJIb 38 PACCHIIKOM 00-
3aTeJIbHBIX 9K3eMILJISIPOB;

2.2.12. IloaroroBka B yCTaHOBJIEHHOM NOPSAAKE OIEpATHBHBIX U CTa-
TUCTUYECKHX OTUETOB II0 N34aTeJIbCKOU JeATEeIbHOCTHU.

3. Craryc m npaBa

3.1. PUII I'VAII pa6oTaeT B COOTBETCTBHUU C T'OJAOBHIM IIJIAHOM BHYTPHU-
BY30BCKOI'0O N3JaHNs YUeOHNKOB, YUYeOHEIX ITOco0uii, yueOHO-MeToAuUe-
CKOM JuTepaTypsl, corimacoBanHoro PUC u yTBEpKIEHHOIO PEKTOPOM
T'VAIL

3.2. PUII I'VAII umeer mpaBo:

3.2.1. PaspabaTsiBaTh HOpMaTUBHbIE U HHHOPMAIIMOHHbBIE MaTePUAJIBI
IO U30aTeJIbCKOMN AeATeJIbHOCTH A5 ucnoab3oBaHuda B 'Y AII

3.2.2. IloaroraBauBaTh, 0GOPMJIATH JOTOBODHI 1 JOIOJHUTEJILHBIE CO-
TJIalIeHUA C aBTOpaMHU Ha U3AAaHUA;

3.2.3. HanpaBiaTs (Ipu He0OXOAUMOCTH ) PYKOIIUCH Ha JOIIOJHUTEJIb-
HOE PeIleH3UPOBAHUE;



3.2.4. OTKJIOHATH IpeACTaBJICHHBIE K M3NAHWIO PYKOINCHU B CIydae
MX HECOOTBETCTBUS TPeOOBAHUSIM JEHMCTBYIOINX HOPMATUBHBIX JOKY-
MEHTOB;

3.2.5. OnpegenaTs Tunorpaduum AJs BeIIOJHEeHUA 3aKas3oB ['VAII u
IIOPAJOK B3aMMOAENCTBUA C HUMU (IIPY HEBO3MOXKHOCTH CAMOCTOSATEIb-
HO BBIIIOJIHUTH 3aKa3);

3.2.6. ITogroraBiuBaTh, 0(hOPMIATH JOI'OBOPHI C BHYTPEHHUMHU CTPYK-
TYPaMU U BHEIIIHUMU OPraHU3allusaIMU Ha BLIIOJHEHNE paboT B COOTBET-
ctBuu ¢ byrxknuavu PUILL I'VAII;

3.2.7. OcymiecTBAATh AONOJHUTEIbHEIE BULBI AeATEJbHOCTU, IIepe-
YHCJIeHHBIE B II. 4 HacTosmiero Ilosoxkenus.

4. lomoaHUTEe AbHbIE BUIBI JeATEJIbHOCTH

4.1. PUII T'YAII BupaBe OCYIIECTBJIATE CJIEAYIOIINE JOIOJHUTEIbHbIE
BUJIBI N€ATEJBHOCTHU:

4.1.1. PegaknimoHHO-u3gaTeIbCKNe (IIOJTHBIHN peJaKINOHHO-U3aTe b
CKH IUKJI ¥ OTAEeJIbHBIE ero 3JIEMEHTHI: Ha6op TeKCTa, peJakTHUPOBaHue,
KOPPEKTypa, N3roTOBJIEHUE OPUTUHAI-MAaKETOB, U AP.);

4.1.2. Tlonurpaduueckue (TUpaXKUPOBaHUE, IEpeILIeT, OPOIIIOPOBa-
HUeEe U Ap.);

4.1.3. PexnamHuble (pasMellleHNe PeKJIaMbl B U3JaHUAX By3a, PeKJIaM-
HbIe AefICTBUSA Ha BRICTABKAX, ApMapKax 1 ap.);

4.1.4. OcyuiecTBIeHNE COBMECTHBIX U3NAHUN C APYTUMU U3LAI0IIIMHU
OpraHu3aInuAMMU.

9. IlnamupoBaHme KeATEeIbHOCTH

5.1. IlnaHupoBaHUe M3naHUS YUYEOHOM M HAYUYHOM JHUTEpaTyphl OCY-
II[ECTBJISAETCSA B COOTBETCTBUM C YCTaHOBJeHHBLIM B 'V AII mopsaxoMm 1mpo-
xoxaeHusa pykonuceir B PULL I'VAII u B cOOTBETCTBUY C CTAHIAPTOM OP-
ragusanuu CTO I'VAII CMKO 3.202-2006.

9.2. Ha ocHOBe yTBep:kaAeHHOr0 pekTopoM I'VAII rogosoro miaHa BbI-
IIyCcKa:

9.2.1. CocraBisercsa rpaduK IPOX0KICHUA PYKOIIUCEt;

9.2.2. Ilnarupyercsa paboTa COTPYAHUKOB C YUETOM YTBEPKIEHHBIX
HOPM BBIPabOTKU;

5.2.3. Ilnanupyercss noTpeGHOCTE B PACXOAHBIX MaTepHaIax;
9.2.4. CocTaBasI0TCS CMeTa PACX0A0B, KAJIbKYJIAIUA, pACUET 3aTpAT.
9.3. Pabory PUIIl I'VAII nnanupyet aupexTop. Iliax paboTsl o oc-
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HOBHBIM BUJaM JI€ATEJIBHOCTH YTBep kaAaeTca pekropom 'Y AIL

5.4. PULI I'VAII oTuuThIBaeTCSA B CBOEH JesATEeJILHOCTU IIepe] PEeKTO-
pom I'VAII, Vuensim coBerom I'VAII, nmpopexTopom I'VAII, Kypupyio-
IIIIM U3ATEJIBCKYIO IeSATEJIbHOCTD.

6. IIpaBoBoe oOecneueHnEe NeATSILHOCTH

6.1. PUII I'VAII ocymiecTBIsIET CBOIO AeATEILHOCTE Ha OCHOBE I'OZO-
BBIX U IIEPCIIEKTHUBHBIX TEMAaTUUYECKUX IIJIAHOB, 3aKa30B APYTrUX II0Apas-
nenernuii I'VAII, noroBopoB ¢ aBTOpaMu, JOrOBOPOB CO CTOPOHHUMMU OpP-
raHU3aIuIMU, TPYAOBBIX COIVIAIIIEHUM.

6.2. F'omoBrle u nepcreKTUBHLBIE IJIaHbI paspabareiBatorca PUC I'VAIIL
u yTBep:kaaiorcsa pekropom I'VAIL

7. CTpykTypa M yrpasjieHue

7.1. B opranusanuonnyio ctpyktypy PUIl B coorBercTBuuU C IIpuka-
3oM pexkTopa Ne 65-401 ot 29.12.2015 r. BXOZAT caenyIolue moapasae-
JICHNSA:

— OTJeJI IIPpEeAIIeYyaTHON IOATOTOBKH;

— OTJIEeJI OIePaTUBHOM mourpadum;

— pefaknusa xxypHaJa « MEGopMaIMOHHO-YIIPABIAIOIINE CUCTEMBI »

7.2. Pabory PUII I'VAII opranusyer ero aupexrop. Jupexrop PUII
I'VAII HasHayaeTcss 1 OCBOOOKIAETCA OT 3aHMMAEMOM JOJIKHOCTU PEK-
TopoM I'VAII B ycTaHOBJIEHHOM IIOPSIKeE.

7.3. HupexkTop PUIL I'VAII siBnserca unenom PUC I'VAIL
7.4. IupexTop PUII I'VAII:

7.4.1. Ilnanupyet pabory PUII I'VAII, o6ecrieunBaeT BEIIIOJTHEHHE OC-
HOBHBIX 3an1a4 1 pyaxnun PUIL I'VAII;

7.4.2. BHocur npeaioxenus pekropy I'VAII o crpykType PUILL I'VAII,
IITATHOM PACINCAHUY B COOTBETCTBUU C PeaJIbHBIM 00bEMOM U XapaKTe-
POM BBHIIIOJIHAEMBIX paboT;

7.4.3. ExxerogHo IpejcTaBjJseT Ha yTBep:kaeHue pekrtopy I['VAII
u YueHomy coBery ['VAII mepcneKTUBHBIN U3JaTeJbCKHU IIJIaH Ha Te-
KYIIUi rog U oTdeT o npojenaHHoi pabdore PUIL I'VAII 3a oTueTHBIN
IIepuon;

7.4.4. IlpenacraBisier pekropy I'YAII npeasiokeHus o IpuemMe Ha pa-
0oTy, mIepeBoZie U YBOJBHEHUM, IIOOIIPEHUN COTPYAHUKOB, HAJIOXKEHUU
B3LICKAHUM, YCIOBUAX TPYyJa U peKuMe paboThI;
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7.4.5. PaspabaTeiBaeT U IMPEACTABJIAET HA YTBEPIKIEHHE PEKTOPY
I'VAII nosxHOCTHBIE HHCTPYKIUU coTpyAHUKO0B PUIL I'VAIIL.

7.5. PUII T'VAII B3aumozeicTByeT ¢ MHCTUTYTaMu, (PaKyJIbTeTaMH,
Kadenpamu, 6uOINOTEKOM, U ApyruMu nogpasaenesuamu ['YAII, pusn-
YeCKUMU U IOPUINYECKUMHU JUIAMH.

HupexTop PUI]J . M. O. CamosoBOB
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