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1 OBIIME ITOJIOXEHMA

1.1. Kadenpa Ne 63« HOCTpaHHBIX S3bIKOBY» (manee — kadenpa) ABjseTCs
CTPYKTYPHBIM IOIpa3fesieHreM (enepalbHOro rocyaapcTBEHHOrO aBTOHOMHOTO
06pa3oBaTeNbHOr0 yupexaeHus Beiciero obpasosanus «Cankr-IlerepOyprekuit
roCyIapCTBEHHBIH YHHBEPCUTET adpPOKOCMUYECKOro MpHOOPOCTPOEHHs» (Hanee —
['VAII), co3gaHHBIM C LEeNbl0 peanu3anuu o0pa3oBaTeNbHOrO Ipolrecca U Hayd-
HBIX MCCJIeIOBAHMUN 110 TIPOQUIIIO IeATeIbHOCTH, OTPAKEHHOMY B HAUMEHOBaHHH,
OCYILIECTBJIEHHs MOJrOTOBKH OOYyYaloIIUXcsl 10 00pa3oBaTebHBIM IIPOrpaMMam
(OIT) Beicirero o6pasosanus (BO), paspaboTaHHBIM B COOTBETCTBUH C (enepab-
HBEIMH IOCYIapCTBEHHBIME 00pasoBaTenbHbiMu cTanmapTamu (PI'OC).

1.2. Kadenpa Bxomnut B coctaB [ ymaHutapHoro dakynbrera

(dbaxynbrera No 6)

1.3. 3a kadeapoii B yCTAHOBJIEHHOM TMOPSJIKE 3aKPeIUISIOTCs] 00pa3oBaTeib-
Hele nporpaMMmsl (OIT) Beiciiero o6paszosanust (BO) (qactu OIT BO, agucuurinse!
(MomysH), TMIPaKTHUKHU (B TOM 4ucle HaydHO-HccnenoBarenbekue padotsl (HUP)),
Hay4HbIe UCCIIEOBAHUS HAYYHO—TIeIaroriyeckKuxX KaJIpoB BICILIEH KBalIU(DUKALIMH
(HITKBK), rocynapcrBennas urorosas arrecrauus (I 1A)).

1.4. B cBoeli gesTenbHOCTH Kadeapa pyKOBOJICTBYETCS:

— Koncturyuueit Poccutickoit ®enepaunu;

— O®epepanbHbIM 3aKOHOM OT 29.12.2012 Ne273-®D3 «O06 obpa3zoBaHuu B
Poccuiickoit denepauun»;

— mnpuxazoM MuHucTepcTBa 0OpasoBaHus U Hayku Poccuiickoit ®enepa-
uu ot 19.11.2013 Ne 1259 «O6 ytBepxnenuu [Topsiaka opraHU3allK U OCYILECT-
BIIeHUs] 00pa30BaTeNbHON NeATENbHOCTH 0 00pa30BaTeNbHBIM IIPOrpaMMaM BEIC-
1mero o6pazoBaHUs — IPOrpaMMam MOATOTOBKH HayYHO—TIENarOrHYeCKHX KaJpoB B
acniipaHType (aIbIOHKTYpe)»;

— IpukazoM MuHucrepctBa oOpa3oBaHus U Hayku Poccuiickoit @enepa-
muu oT 19.12.2013 Ne 1367 «O6 yrBepxknenuu [Topsimka opraHu3aiiy ¥ OCYILECT-
BJICHUS 00pa30BaTeNIbHON AesATEeIbHOCTH 110 00pa30BaTEIbHBIM MMPOrPaMMaM BBIC-

mero obpa3oBaHMs — IporpamMMaM OakalaBpuara, MpOrpamMMamM CIIEIHMaUTeTa,
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IIporpaMMaM MarucTpaTyphi»;

— (emepalbHBIMA TOCYHapCTBEHHBIMU OOpPa30BaTEIBHBIMU CTaHIAPTAMHU
(®rooe),

— WHBIMH HOPMaTUBHBIMH IIPABOBBIMU aKTaMH;

— VYcrasom I'YAIL

— pemenusmu YuéHoro cosera I'YAII

— Tmpukazamu u pacropspkeHusmu ['Y Al

— peleHUsIMH yu€Horo coBera (axyiabrera Neb

— mnactosmuM [lonoxxennem;

— WMHBIMH JIOKaJIbHBIMH HOpMaTUBHEIMU akTaMu [ 'Y AIL

1.5. Pemrenrie 0 CO3maHUM, peOpraHU3allUd U JUKBHAALMU Kadeapbl Mpu-
HuMaeTcss YuéHbM coBeToM [ YAIT no npencraBieHUIo y4€HOro cosera (axyJsib-
teta Ne 6 u 00bsBISETCS IPUKA30M PEKTOpA.

1.6. Kadenpa He sBIsSETCS IOPUAUUECKHM JIULIOM.

2 3AJAYN U OYHKINU KADE]IPbI

2.1. OcHOBHBEIMHU 3afa4aMH Ka(ephl SBJISIOTCA:

— OCyLIeCTBJIeHHe 00pa30BaTe/IbHON NEATENBHOCTH, B TOM 4ucCle, obecrie-
YeHUe pealiu3allii IPaKTUKO—OPUEHTHPOBAHHBIX 00pa30BaTeIbHBIX IPOrPaMM;

— OCYLIECTBJICHHE HAy4YHOU NesTeIbHOCTH;

— OCYILUECTBJIEHHE BOCIIUTATEIbHON U MPOCBETUTENBCKOM NeATENbHOCTH;

— Cco/leliCTBHE TPYIAOYCTPOMCTBY BBIITYCKHUKOB U O0YUYaOLINXCS.

2.2. OcHoBHbIMH (yHKUUAMHU Kadenpel B cdepe oOpazoBaTenbHOR mes-
TEJIBHOCTH SIBIISIIOTCSL:

2.2.1. IlpoBenenue Bcex BUAOB y4eOHBIX 3aHATHH 110 AUCLMILUIMHAM (MOIY-
JIIM), TIPelyCMOTPEHHBIX Y4eOHBIM IUIaHOM (MHIUBUIYAIbHBIM YU4eOHBIM IJIAHOM)
obpasoBarensHoi nporpammsl (OIT) Beiciero o6pazosanus (BO) o oguomy wim

HECKOJIBKUM HallpaBJIeHUAM ITOATOTOBKH
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2.2.2. OGecreyeHue METOIMYECKOr0 PYKOBOJCTBA CAMOCTOSTEILHON pabo-
TOl 06y4aromuxcs, NPEUMEHEHHs] HHTePaKTHBHEIX (pOpM 00ydeHHs, KOMITBIOTEp-
HBIX HH(OPMALMOHHBIX TEXHOJOIHH U T.I1.

2.2.3. OpraHu3alys 4 OCYyIIeCTBICHHE BHeay IUTOPHOH yueOHO paboTsL.

2.2.4. AnanTanusa o6pa3oBaTebHOrO Mporiecca K TpebOBaHUAMU MPOQUIIb-
HBIX OPTaHM3alMil ¥ phIHKA TPy[a B LENOM, C LeJIbl0 00ecreYeHus Tpy0yCTpOH-
cTBa OyIyIIUX CIIELUATUCTOB.

2.2.5. Opranuszanus 4 IOPOBEJEHHE BCEX BHIOB U THUIIOB IIPAKTHK, B TOM
quClie HayYHO—UCCIIe0BaTeNbCKOH paboThl, 00yUYaroLUIHXCsl, OCYILECTBICHUE PY-
KOBOJICTBA MPAKTUKaMK U KOHTPOJIb 33 UX BBIIIOJHEHHEM.

2.2.6. OcyliecTBIeHHEe TEKYIIero KOHTPOJIA YCIIEBAEMOCTH U IPOMEXYTOU-
HOM aTTecTalMy OOYYaIOIIUXCs, a TaK)Ke IPOBeIeHUe KOPPEKTHPYIOIIUX NeUCT-
BHi, OCHOBAHHBIX Ha aHAJIH3€ MTOJIyUYeHHBIX Pe3yJIbTaToB, C LIEIbI0 COBEPIICHCTBO-
BaHHUs 00pa3oBaTeNbHOIO Mpolecca.

2.2.7. ObGecrieueHre PyKOBOACTBA M PELIEH3MPOBAHMS BBITYCKHBIX KBalU-
duxanuonnsx pador (BKP) u HayuHO—KBaTH(UKALMOHHEIX paboT (auccepTaiuii)
(HKP) ofyuaromuxcsi.

2.2.8. OcyiecTBieHye MOATOTOBKH U NPOBENEHUs] FOCYAapCTBEHHOM HTO-
rosoii arrecrauuu (I'MMA) CTyHE€HTOB U HayYHO—IIEIarorM4ecKuX KaJpoB BEICIIECH
kBanupukauu (HITKBK).

2.2.9. PaspaboTka mporpaMm BCTYIUTENIBHBIX U KaHIHIaTCKUX 9K3aMEHOB.

2.2.10. 3aciymmBanue u paccMorperue noarorosieHHelx HKP, npencras-
aseMbix k 3amute HITKBK.

2.2.11. Paspabotka y4e6HbIx maanoB OIT coBmecTHO ¢ YueOHBIM ympaBie-
uueM (YY), pabounx nporpamm mucuuruiud (PIL), nporpamm npakruk, HUP,
HayuHbIX HccienoBanuid u ['MA, a Taxke apyroit yueGHO—METOIUYECKOH HOKY-
MeHTaiuu, Bxomsmei B coctas OIT BO.

2.2.12. OpraHuzauusi MeTOANYecKold paboThl IO COOTBETCTBYIOLIUM JHC-
HUIUIHHAM (MoayisaM), npaktukaM, HYP, HaydyHBIM HCClIeIOBaHUSIM.

2.2.13. BrInosHeHHe IUIAHOB U31aHUN yueOHOH TUTepaTyphl.
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2.2.14. Pa3paboTka U BBINOIHEHHUE TPaQHUKOB IPOBEAECHUS KOHCYIbTALIUA.

2.2.15. AkTuBHOe y4acTue B paboTe METOAUYECKON KOMUCCUU IIPH Y YEHOM
coBete ['YAII, a Takxe B METOIHMYECKUX KOH(epeHIUSIX U CeMHHapaXx.

2.2.16. OGecrnieyeHue MOBBILIEHUS NMPO(PecCHOHATIBHON M HAay4YHOH KBaJlM-
¢uxanuu npodeccopcko—mpenogasarenabckoro cocrasa (IMTIC) u HayynbIx pabor-
HUKOB Kadeapsl.

2.2.17. Pa3Butue oOpa3zoBaTeNbHOM Cpelibl HA OCHOBE OOHOBIIEHUS, COBEp-
IIEHCTBOBAHMS U PACIIUPEHUs MPeAOCTaBIsIeMbIX 00pa30BaTeNbHbIX YCIyT, UX Ka-
YecTBa, OCHAIIEHHOCTH U 00eCIIeYeHHOCTH.

2.3. OcHOBHBIMH (GYHKUUSIMU Kadenpbl B cepe HAydHOH IeATeIbHOCTH
SIBIISIIOTCS :

2.3.1. YcTaHOBIIEHHE HAyYHO—HCCIIENOBATENbCKUX CBsi3el ¢ Kadenpamu
IPYTUX By30B U HAYYHBIMHU YUPEXKICHUIMH.

2.3.2. IlpoBenenue (yHIaMEHTAJIBHBIX M NPUKJIAIHBIX HAay4YHBIX HCCIEIO-
BaHU 110 HauboJiee aKTyalbHBIM IIpobiieMaM 110 npoduito Kadeaps.

2.3.3. Co3pnanue ycJaoOBHH A ydyacTus pabOTHHKOB Kadeaphl B KOHKypcax
IPaHTOB, IIPOEKTOB U OCYIIECTBIEHUs paboT [0 rpaHTaM U IPOEKTaM.

2.3.4. Opranusanus Hay4yHO—HCCIeN0BaTe/IbCKUX paboT CTYIeHTOB U Hayy-
HBIX ucciegoBanuii HITIKBK.

2.3.5. Opranusanus Hay4yHBIX CecCHl, CeMUHApOB O0ydaromuxcs u paboT-
HHUKOB, oOecredeHre BO3SMOXKHOCTH HaY4YHBIX ITyOIUKaIni.

2.4. OcHOBHBIMU (PYHKIMAMHU Kadeapsl Ui pealu3alii BOCIIUTATEIbHOW U
IIPOCBETUTEIBHON IEATEIbHOCTH SIBIISIFOTCS:

2.4.1. OcymecTieHre NpoQOPUEHTALIMOHHON pabOThI Cpelu Y4Yalluxcs U
pa3BUTHE COTPYAHMYECTBA ¢ 00pa30BaTEIbHBIMU YUPESKAECHHSIMHI OOILEro U Cpe/-
HEro npoQeccHoHaIbHOro 00pa3oBaHust (IIKOJBI, JHUIEH, THMHA3MH, KOJUICKA U
T.0.).

2.4.2. Opranuszalusi ¥ NpOBeJeHHEe BBICTABOK, CEMHUHAPOB, CHMIIO3HMYMOB,
KOH(epeHIUi ¥ HHBIX MEpONPHATHH, B TOM YHCJIE C y4acTHEM HHOCTPAHHBIX

IOPUINYECKUX U HDU3UUECKUX JIUIL.
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2.5. ©Oynkuuen kadeapsl 1 oOecriedeHus] COAENUCTBUS TPYAOYCTpOHCTBa
BBIITyCKHUKOB U 00YyYalOLIUXCs SABISETCS YCTAHOBJIEHHE U YKpEIUIeHHe COTPYJHHU-
9eCcTBa C IMOTEHLUAIBHBIMUA paboToNaTeNsIMH, U3yUYeHUE UX NPEIIOKEHHUH 0 CO-
BEPLUIEHCTBOBAHUIO IIOATOTOBKH 00YJarOIIUXCS.

2.6. Kadenpa Hec€T OTBETCTBEHHOCTD 3a COOMIOIeHHE rPpadUKOB H CPOKOB
saut BKP, HKP u 3aBepiienne obyuenus cryaentos u HITKBK.

2.7. Ilo pemenuro Yuénoro coera ['YAII, yuénoro cosera (hakynprera No
6 , nexaHa (hakyinpreTa Ha Kadeapy MOTYT BO3JIaraThCsl U WHbIE (DYHKLIMH, HE IIPO-

TUBOpEYallkMe LeJIsiM CO31aHuA Kad)eﬂpm.

3 PYKOBOJICTBO AEATEJIbBHOCTBIO KA®EJIPhI

3.1. Kadenpy BosrnaBnser 3aBefyrouuii kabeapoii, n3dupaeMsiii YuéHbIM
coBetoM I'VAII Ha cpok 70 5 neT u3 yucna Haubosee KBATUUIUPOBAHHEIX U aB-
TOPUTETHBIX CIIELHAJINCTOB, OTBEYAIOLINX YCTAaHOBJIEHHBIM 3aKOHOIATEIHCTBOM
Poccuiickoii @enepannu KBaTHM(QUKALUOHHBIM TPeOOBAHUSM COOTBETCTBYIOIIEIO
poGHIIs U yTBEpXKAaeMbIH B TODKHOCTH IpuKa3oM pekropa ['VAIL

3.2. B cBoel [eATeNbHOCTH 3aBelyIOIIUil Kadempoil HEIocpencTBEHHO
NoqUUHsIeTCs Aekany ¢akynprera No 6

3.3. 3aBenyromuii kaheapoi:

3.3.1. Ilnanupyert, opraHuzyeT ¥ KOOPAHHHUPYET BCE BHUJBI AEATEILHOCTH
Kadenpsl.

3.3.2. IlogroraBnuBaeT U IPOBOINWUT 3acelaHuss Kadeaphl, METOIHYECKUX
cemunapos [1I1C u HIIKBK, nayunsix koHdpepeHuuit kadeaps! u T.1.

3.3.3. Pacnpenenser yueGHyto Harpysku Mexay [IIIC u yTBepxkaaer eé Ha
3acelaHuU Kadeapel.

3.3.4. Vreepxnaer unnuBuayansusie miansl [TIC kadenpbl, KOHTpoMUpyeT
IOJHOTY W IIPaBHJIBHOCTB MX 3alIOJIHEHHS M BEIITOJHEHHS.

3.3.5. KonTponupyer Bce BUABI yueOHBIX 3aHATHH, npoBoauMslx I1IIIC ka-

benpsr.
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3.3.6. IIpoBoauT HeoOXOAMMEIe 3aMeHBI IperojaBarTelieil B CBiI3H ¢ 0oje3-
HBbIO, KOMaHJIUPOBKOM, OTITYCKOM M T.[I.

3.3.7. YuacTByeT B OpraHu3aluy IpuéMa B acClUpaHTypy U JOKTOPAHTYpY,
kouTponupyet npouecc obyuenuss HIIKBK, opranusyer Hay4Hble CEeMUHApEI U 3a-
cayumBanus HayuHsix qokiuazoB HITKBK u couckareneii mo pesynbraTaM IOAr0-
toBieHHbIX HKP.

3.3.8. PykoBOIMT MpPOIIECCOM IOBBIIIEHUS KBaTU(pHUKALMK pabOTHUKOB Ka-
(penpsl.

3.3.9. OpranusyeT U KOOPAUHUPYET HAy4YHO—HCCIIEOBATENbCKYIO IeATENb-
HOCTh OOYYarOIIUXCsi ¥ pabOTHUKOB B PaMKax HAay4HBIX HaIlpaBIeHWH Kadeapsl,
(dakynbTeTa.

3.3.10. BerHOCHT yIst 0OCY>KIeHHs U COIVIAaCOBaHUS Ha 3aceqaHusx kKaden-
PBI IIaHBI paboTHI.

3.3.11. ExxerogHo BBIHOCHUT Uit 0OCY)XJI€HUS Ha 3aceJaHusIX Kadeapsl BO-
npocsl o6HoBieHuss OIT BO u xoppextuposku PII/I, mporpamm npaxrtuk, HUP,
Hay4YHBIX UccienoBanuit u ['UA, pazpaboTanHbIX Kadenpoil.

3.3.12. OcyuiecTBisieT KOHTPOJb 3a UCIIOJIHEHUEM peLIeHU, IPUHATHIX Ha
3aceJaHusX Kadeapsl.

3.3.13. Opranusyer, obecrieunBaeT ¥ KOHTPOJIUPYET UCIIOTHEHHUE:!

— 3akoHozatenbcTBa Poccuiickoit @enepauun o6 o6pa3oBaHuy;

— TPYHAOBOIr'O 3aKOHOLATENIbCTBA, NIpaBUJI BHyTpeHHero pacnopsiaka ['YAII
U TPyAOBOM NUCLIUIUIMHEI BceMU paboTHUKaMU Kadeapsl;

— IIPHKa30B U UHBIX JIOKAIBHBIX HOpMaTUBHBIX akToB ['YAIT,;

— MEpONPUATHH 10 00ECTIIeYeHHUIO OXpaHbl TPya, TEXHUKU U MPOTHUBOIIO-
*KapHO# 0e30macHOCTU Ha Kadeape.

3.3.14. ObGecnieunBaeT moabop KagpoB MM OCYIIECTBIEHHsS BCEX BUIOB
JesITeNIbHOCTU Kadeapsl.

3.3.15. IIpoBOOUT KOMILIEKC MEPONPHATHH MO COBEPIIEHCTBOBAHUIO MaTe-

pPHAIBHO—TEXHUYECKOro U JabopaTopHoro obecredenus kadeapsl.
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3.3.16. OcyuiecTBisieT npuéM 00y4arOIIUXCsl B yCTAaHOBJIEHHBIE JHU U Ya-
CBI.

3.3.17. OcymecTBiseT KOHTPOJIb 3a BeAECHUEM [eJIONPOU3BOJACTBA U JOKY-
MeHTOo0OOopoTa Ha Kadepe.

3.4. 3aBenyrouuit kadenpoii HeCET MepCOHAIBHYIO OTBETCTBEHHOCTS 3a.

— OpraHM3allMI0 U Pe3yJIbTaTUBHOCTh NESTEIBHOCTH Kadeaphl MO BBIIOJ-
HEHHIO BO3JIO)KEHHBIX Ha Hee (PyHKLUH;

— opraHu3auuio Ha Kadeape onepaTUBHON U KayeCTBEHHOM IMOJIrOTOBKH U
UCIIOJTHEHUSI TOKYMEHTOB, BeJeHHe AEJONpPOU3BOACTBA B COOTBETCTBUU C IEHCT-
BYIOLIIUMHU ITpaBUJIAMU U MHCTPYKLHSIMH;

— obecrieyeHHe COXPaHHOCTU MMYIIECTBa, 3aKPEIUIEHHOT O 3a Kadenpoii, u

co0uroileHue IIpaBUJl IIOKapHOH 0€30M1acHOCTH.

4 COCTAB, CTPYKTYPA U OPTAHU3ALIVA PABOTBI KAGEIPhI

4.1. B ctpyxrype Kadeapsl MOTYT CO3/1aBaThCsi yueOHbIE U Hay4HbIe J1abo-
paTOpHH, CIeLUaTH3UPOBAHHbIE KJIACChl, y4ieOHO—MeToAuYeckre KaOUHeThl U Apy-
rue InojpasziesieHus, o0ecneduBarollde Y4eOHBIM Ipolecc H  Hay4dHO—
UCCIIEIOBAaTeNbCKYI0 paboTy. Pemienue o co3gaHuu, peopraHu3alui, nepeuMeHo-
BaHUU W JIMKBUJALMU YKAa3aHHBIX CTPYKTYPHBIX MOJpa3fejeHUuN NPUHUMAETCS
YuéneiMm coBetoMm ['YAII o npencrasieHuio y4€Horo cosera dakynbrera U 00b-
ABIIAETCS IIPUKA30M PEKTOpa.

4.2. IlltatHoe pacniucanue Kageapsl yTBepKAAeTCS PEKTOPOM.

4.3. IlltatubiM pacniucaHueM Kadeapsl MOTyT OBITh NIPeIyCMOTPEHbI JOJDK-
"HocTu [I[IC, yueGHO—BCrIOMOraTeIbHOTO NMEpCcoHaia U HayYHbIX paboTHUKOB. [1o-
panok 3amemenus nopkHocted IIIIC u HayuyHBIX paOOTHHKOB yCTaHaBIMBAETCS
3akoHozmaTenbcTBoM Poccuiickoit enepanuu ¥ TOKaIbHEIMH HOPMATHBHBIMH aK-
tamu ['YAIL

4.4. Obs3aHHOCTH PabOTHUKOB Kadeapbl ONpemeNsiOTCS TOJDKHOCTHBIMU
HHCTPYKIHUAMH, YTBEPXKAAEMBIMH PEKTOPOM (IIPOPEKTOPOM) IO COTIACOBAHHUIO C

3aBelyloLUM Kadeapoii U aekaHoM GaxyybTeTa.
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4.5, TInasupoBaHue HAIpaBJIeHWH IEsTeBHOCTH ¥ BHIOB pabot xadenpsl
OCYILIECTBIISIETCS] HA OCHOBE pa3pabOoTKHU:

— [epCIIeKTUBHOTO TJlaHa, pa3pabaThbiBAEMOTO Ha MATHICTHHI CPOK WK HA
CpOK, OIpeZiesIsieMblii pellIeHHeM Vuénoro cosera I YAIL

— IUIaHa Ha MPEACTOSIMi y4eOHBIH IO, COCTABIIEMOro Ha OCHOBE Nep-
CIIEKTUBHOTO IlIaHa PabOTHL.

[17aHBl ¥ OTYETHI O [eSITeNbHOCTH Kadeapsl pa3zpabaThIBAlOTCA U MOAIHMCHI-
BaIOTCS 3aBe/IyIOIIMM KadeIpoi, i yTBEPIKIAOTCs IeKaHOM (haKynbTeTa

4.6. Opranuzanus o0pa3zoBaTeNLHOrO IpoLecca, BOMPOCHI oOpa3oBareib-
HOI, HAy4IHOM, BOCIIMTATENBHOM U MPOCBETUTEILCKON NeATeTbHOCTH Kadenpsl, a
TaKKe COMEHCTBUS TPYAOYCTPOMCTBA BBILYCKHHKOB M OOydarommxcs, 06cyxka-
[OTCS Ha e8 3acelaHUAX, KOTOpble MPOXOAAT O]l ITpeICeIaTeIbCTBOM 3aBelyIO1e-
ro xadenpoii. [Tpu HEOOGXOAUMOCTH MOXKET MPOBOJUTECS COBMECTHOE 3acelaHHe
HECKOJIBKHX Kadenp.

4.7. 3acenanus kadeapsl MPOBOAATCS, KaK MPaBUIIO, OIMH pa3 B MECAL B
COOTBETCTBHMH C TOZOBBIM IJIAHOM paGoTHl B yCTaHOBJIEHHBIE CPOKH. BHeouepes-
HBlE 3aCelaHusi MOTYT IIPOBOAKMTECS MO Mepe HeoOXoauMocTd. B 3acenaHuax Ka-
dbeapsl ygacTByIOT Bce paGOTHUKM Kadeapsl.

4.8. TIpemnoskeHus 110 TIOBECTKE 3acelaHus Kapenpsl MOryT BHOCHTECS JItO-
6bIM paboTHHKOM Kadenpsl. Penrenrem GOJBIIMHCTBA paOOTHHKOB MOBECTKA AHA
MOKET GBITH H3MEHEeHa U JOMOJIHEHa, TAK)Ke MOTYT OBITh BKIIIOYEHBI BONPOCH], HE
TpebyIolIxe MpeABAPUTENIBHOM MOAroTOBKHU. [10 MpeIIoKeHHIO 3aBEIYIOIEr0 Ka-
dbenpoil yTBepxkKIaeTcsi periaaMeHT o0CYXKIEHUs MPUHIATBIX K PacCMOTPEHHMIO BO-
TIPOCOB.

4.9. B rosocoBaHHH IO Bompocam pekoMeHmauuu Ha pgomkHocTs [TIIC
MPYHAMAIOT y4acTue Bce paboTHUKM Kadeapsl. [0 OTaenbHBIM BOIPOCaM OIIpe/ie-
nsieTcst (popMa roJI0CoBAHMs — OTKPBITas MM TaiiHas. Kaxpiii paboTHHK Kadenpr
¥MeeT OIuH rojoc. IIpu paBeHCTBE I'OJOCOB — I'OJIOC 3aBEAYIOLIErO ABJIAETCA pe-

HIAKOIIHM.
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4.10. 3acemanue kadenpbl 0OpMISETCS NPOTOKOIOM, KOTOPBIN IOIIHCHI-
BaeTCs 3aBeyIOLUM Kapeapoi U ceKpeTapeéM.

4.11. Ilpoueccsl u mpouUexypsl, peaau3yeMble Kadeapoid, BEITOIHAIOTCS Ha
OCHOBE HOPMATHUBHBIX M paclopsauTenbHbIX AoKymMeHToB ['YAII u moxymeHTH-
pyroTcs. Jlenonpou3BoACcTBO Kadeapsl OCYLIECTBISETCS B COOTBETCTBUHU C yTBEp-

xnenHoi B I'YAII MHCTpyKUMEH IO JeIONpPOU3BOACTBY U HOMEHKIATYpOH el

Kadeapsl.

5 MATEPUAJIBHO-TEXHUYECKOE OBECIIEHEHHE
JNEATEJIbBHOCTU KA®E]JIPHI
5.1. Tlpu co3nanuu kadeapsl 3a Heil B YCTAHOBIEHHOM IOpPSAKE 3aKpernis-
eTCs UMYILIECTBO (roMeleHus, o0opynoBanue), 3a 3¢(HEeKTUBHOE UCIIOIB30BAHUE
KOTOPOTr'0 HECET OTBETCTBEHHOCTH 3aBeyIOLIUH Kadeapoil.
5.2. MarepuajgpHO-TeXHUYecKoe obecredeHue MAesATeNbHOCTH Kadeapsl
OCYLIECTBIISIETCS B MOPSAKE, IIPEeIyCMOTPEHHOM JIOKaIbHBIMU HOPMAaTUBHBIMU aK-

tamu ' YAIL
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