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E. ®. UsaHeHKO — MarucTpaHT kadeapbl G1U3HeC-MHDOPMaTHKK
C. 1. Coxonosa (O-p TEXH. HayK, MPOC.) — Hay4HbIN PYKOBOAUTENb

CUCTEMA 3NEKTPOHHOIO IOKYMEHTOOBOPOTA «TEHAEPbI»
ana ®APMALEBTUYECKOU KOMNAHUN OO0 «BCCx»

YnpaBneHyeckas AesaTenbHOCTb B Poccum, Kak 1 BO BCEX Pa3BUTbIX CTpaHax, OCYLWECTBNAETCS C no-
MOLLbIO [JOKYMEHTOB, KOTOPbIE OJHOBPEMEHHO SBMSKOTCA UCTOYHUKOM, Pe3ynbTaTOM W MHCTPYMEHTOM 3TOW
[EeATeNbHOCTH.

[MaBHas npobnema TpaguLMOHHON TEXHOMOMK ynpaBneHns AOKYMEHTOOBOPOTOM — mpakTuyeckas
HEBO3MOXHOCTb LiEHTParnM30BaHHO OTCMEXMBATL [BUKEHWE JOKYMEHTOB OpraHM3aLum B pearnbHOM MacluTa-
Oe BpemMeHu.

OtcyTcTBME AEMCTBEHHON TEXHOMNOMMM YNpaBneHns 4OKyMEHTO060pOTOM NPUBOANT, B KOHEYHOM CYe-
T€, K TOMY, YTO, KaK MpaBurio, B NPON3BOMbHbLIA MOMEHT BPEMEHU HEBO3MOXHO TOYHO CKa3aTb, Haf KakuMu
LOKYMEHTaMu paboTaeT yupexaeHue, kakoBa UCTOpPUS U TeKyLLee COCTOSIHUE TOr0 UMM MHOMO BOMPOCA, YeM
KOHKPETHO 3aHATbI MCMOMHUTENMN.

Oapmauestnyeckas komnauns OO0 «BCCx» yxe HEeCKONMbKO NET y4acTBYET B ANEKTPOHHbIX TOprax,
3aKnoyas vyepes MHTepHeT BbIroHble CAENKM U HAaXOAs HOBbIX MapTHEPOB.

OMNEKTPOHHbIE ayKLUMOHbI — MPOBOASATCA Ha CreumanbHbiX MHTEPHeT-caiTax, CokpaljeHHo — OTI1
(aneKTpOHHbIE TOproBble nnoLaaku). [esTensHOCTb Takux CauToB perynupyeTcs deaepanbHbIMU 3aKoHaMK,
NOCTAHOBMEHUSMU W APYTMMW HOPMATUBHO-NPABOBLIMM akTamu. Takum 0bpa3oM, 3akmoyas caenku B MHTep-
HeTe, 613HeCMeHb! MOryT BbITb aBCOMIOTHO YBEPEHDI, YTO 3TU CLESNKNA COBEPLUEHHO 3aKOHHBI.

[ns Toro YTobbl NPUHATL peLleHre 06 yyacTum B ayKUMOHE (HOPMUPYETCH OrPOMHOE KONMYeCTBO By-
Mar, KoTopble MpoxoaaT 06paboTky HECKONbKUMM NoapasaeneHnsMu.

B cBsisn ¢ atum Gbina paspabotaHa cuctema no perynmnpoBaHunio ayKUMOHHOW AOKYMEHTaLuWM, OCHO-
BaHHas Ha aHanuse GusHec-npoueccos komnaHu OO0 «BCCy.

Ha gaHHOM aTane B 9NeKTPOHHbIN BUA NepeBeAeHb! TpU JOKYMEHTA, KOTOPbIE COCTABMSIOT OCHOBHYHO
LOMK0 B JOKYMEHTOO60pOTE KOMNaHWK:

—  ayKUMOHHasi AOKyMEHTaLMs — [OKYMEHTbI, KOTOpble cofepxaT HeoOXoauMble [aHHbIe No npea-
CTOSILLMM ayKLMOHaM 1151 MPUHSTUS peLueHmns o6 yyactum;

—  cnyxebHas 3anucka Ha obecneyeHme 3asBKu;

—  cnyxebHas 3anucka Ha obecrneyeHne KOHTpakTa.

B cucteme anekTpoHHOro AokymeHTooBopoTa paboTakT nsTb nogpasaeneHuii komnanum ([enapta-
MeHT nbrotHoro obecneyenns ([10), NocnutanbHbIn oTaen, Mopoackon otaen, PUHAHCOBLIN AenapTaMeHT,
Otpen no paboTe ¢ 3neKTPOHHbIMK ToproBeiMK nnowaakamun) u nate dunuanos (OO0 «BCC-Opexbypry,
000 «bCC-Kocrpomar, OO0 «BCC-Mocksa», OO0 «BCC-KanunuHrpag», 000 «bCC-Kommy).

Kaxpas rpynna nonb3oBateneil HafeneHa onpegeneHHbIMU npaBamu, Tak, HanpuMmep, NpUHATL pe-
LeHne 06 yyacTue B ayKUMOHE MOXET TONbKO PyKOBOAMTENb NOApasfeneHus, a nepesectu CnyxebHyio 3a-
nucky B cTaTyc «[JoCTyneH ocTaTok CBOOOAHBIX AEHEXHBIX CPEACTBY MOXET TOMbKO COTPYAHUK PUHAHCOBOMO
[enapTameHTa.

Bxog B cucTEMY BO3MOXEH YEPE3 JOMEHHYI0 aBTOPU3ALMIO U Yepe3 BBOZ Napons Nonb3oBaTens.

[nsa co3gaHus aykumoHa Heobxoaumo nepenTu Ha BKNaaKy «AyKUMOHbI», BblbpaTb «Co3gaHue» w
BBECTU HEObX0aNMble AaHHble (puc.1).
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Puc. 1. UnTepdpeitc nporpammbl « TeHaepbI»

B npouecce ookyMeHTO060p0Ta Y4aCTBYHOT HECKOMbKO NogpasaeneHni komnanu «6CCy», noatomy B
nporpamme NpeaycMOTPEHO pasdeneHne no genaprameHtam, T.e. MeHemxep A0 BUAUT TONbKO AOKYMEHTHI,
CO3/1aHHble COTPYAHMKaMK ero oTaena.

B cuctemy yxe 6bino seegeHo 6onee 7000 goKyMeHTOB. B Takon Macce 4OCTAaTOMHO CMOXHO HalTK
HeobX0aNMbIN JOKYMEHT, NOSTOMY B CUCTEME NPEayCMOTPEHbI (OUNbTPbI U NEPEXOAbI MO COCTOSHUSM, KOTO-
pble CYLLECTBEHHO 0bneryatoT paboTy BCEM NONb30BaTENAM.

[ins NpuHATKS pelueHns 0B yyacTun B ayKLUMOHE pyKOBOAMTENID HEOOX0ANMO NMPOCMOTPETb AOMOMHN-
TEMNbHYI0 AOKYMEHTALMIO, MPeaoCTaBNsaeMyto 3aka3umkoM. [Ins aToro B cucTeMe peann3oBaH yHKLMOHaN no
pabote ¢ hainamu. Heobxoanmo BbIGpaTh ayKUMOH W HaxaTb Ha KHOMKy «®aiinbl N0 JOKYMEHTY», nocne
9TOro 0TKpoeTcs OkHO «PaboTa ¢ dhannamuy. B OTKpbIBLLIEACS (hOpME MOXKHO 3arpy3uTb pain, COXpaHUTb Ha
KOMMbOTEP, OTNPaBMTL MO ANEKTPOHHON NOYTE, YAANWUTb, OTKPbITH 060N AOKYMEHT, NpK ycnosuu, YTo Ha MK
nonb30BaTens UMeeTcs nporpaMMa Ans ero OTKPbITUS.

ExxeaHEBHO C O4HUM LOKYMEHTOM paboTarT HECKOMbKO YEeNoBEK 1 B HEr0 MOTYT BHOCUTLCS M3MEHE-
HWS B COOTBETCTBMM C NPeSOCTaBMEHHbIMI NpaBamMu, NO3TOMY OYEeHb BaXHO B 060 MOMEHT BpeEMEHU OT-
cneauTb, KTO M Koraa paboTan ¢ AokymeHTOM. B nporpamme «TeHaepbl» 3TO peann3oBaHo crieayowmm ob-
pasom:

HeobX0aMMO BbIGPaTh ayKLMOH;
HaXaTb Ha KHOMKY «/ICTOpUSt N3MEHEHNS OKYMEHTaY;

B pesynbTate 0TKpoeTcs hopma, B KOTOPOW yka3aHbl HOMep BblIOpaHHOTO JOKYMeHTa, Aarta uame-
HEHUSI, OTBETCTBEHHbIN COTPYAHUK U NMPOM3BEAEHHOE JeiCTBHE.

He3aMeHUMbIM WHCTPYMEHTOM CUCTeMbl SBNSETC «MHhopmep». M3 Ha3BaHUsA SCHO, YTO AaHHbIN
MeXxaH13M aBTOMaTUYeCcKu Npu HeobXoaUMOCTH yBeJOMISET COTPYAHMKOB O COCTOSHUM AOKYMEHTOB.

[ng aHanuTku unn npocto yaobHom o6paboTku MHGOPMaLMK, KOTOPYH MOXHO CKONMPOBATL M pac-
nevaratb, NpegycMOTPeHbI OTYETbI, padpaboTaHHble Nog TpeboBaHWs Kaxaoro noapasfeneHus.

Y cnyxebHbIX 3an1cok 6onee CroXHbIN MapLLPYT ABUKEHNS, YEM Y ayKLMOHOB, YTO XOPOLLO BUOHO U3
NpeACTaBNEHHON CXeMbl (puC. 2).
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Puc. 2. Cxema mMapLupyTa cnyxebHomn 3anuckn Ha obecneyeHmne 3asBKm

[iBvxeHne JOKyMEeHTa COrnacHO MapLUpyTy OCYLIECTBASIETCS NyTeM U3MEHEHUs cTaTyca nocne oTpa-
DOTKM 3a51BKM OTBETCTBEHHbIM NNLIOM.

MonHoe ynpasgHeHue GyMaxHOro [OKyMeHTOOboOpOTa B HACTOSILLEE BPEMS HEBO3MOXHO: KOHCEepBa-
TU3M MepcoHarna, Hu3kas 06pa3oBaHHOCTb, HexenaHne obyyaTbes U nepeobyyatbes, 6053Hb NPO3PAYHOCTM
cOOCTBEHHOI AEATENBHOCTY ANS PYKOBOACTBA, KOTOPAs BO3HWUKAET NOCIE BHEAPEHNS CUCTEMbI SMEKTPOHHOTO
[OKyMeHTOo060pOTa; (hakTop AMPEKTOPa «COBETCKOMO TUMAay — HEXEeNaHWe HenocpeacTBEHHO paboTtaThb C KOM-
NbOTEPOM, NPOCMATPUBATh W PEOAKTUPOBATL AOKYMEHTb. HECMOTPS Ha BbllleyKa3aHHble (PaKTbl, CUCTEMbI
3NEKTPOHHOTO AOKYMEHTOOOOPOTA aKTUBHO pa3pabaTbiBatoTCs.
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